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Equipment Borrowing Form
I, _________________________ the employee borrowing equipment, have permission to 


Print Name

borrow this equipment from ___/___/______ until ___/___/______. I will return the equipment on this date in the same condition as it was in when it left ASC.

Employee’s signature __________________________________ Date ___________________
Equipment Description_________________________________________________________________

I, the manager responsible for this equipment, have approved the borrowing of this equipment and agree that it is not needed for business needs at this time. I have reviewed the condition of the equipment before it was borrowed.

Manager’s signature ________________________________ Date _____________________
******************************************************************************
I, the manager for this equipment, certify the equipment was returned on ___/___/______ date

Manager’s Signature ________________________________ Date ____________________
ASC property may not be used for personal use unless the individual has a written receipt by the ASC manager. 
The property must be returned in the same condition it was in when it left the ASC site. 
Removal without permission is theft. 

No ASC vehicle may be used for personal use during business hours or after hours without written permission of the Executive Director or his or her designee.
