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Equipment Loan

Personal Use Authorization Form
Asset#__________________________________Serial #________________________________

Description of item including make and model________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

I authorize personal use of the above described ASC equipment.

Manager's Signature___________________________________Date______________________

I agree to accept full responsibility for the equipment belonging to ASC as listed above. Should the equipment become damaged while under my responsibility, I agree to pay all expenses incurred by ASC for repair or replacement. Also, ASC shall be held harmless from any and all damage, injury or other liability incurred while the equipment is in my possession.

Date of use.
FROM:________________________TO:_________________________________

Borrowers' Signature________________________________________________________

(Failure to return the item by the above date may be considered theft and result in disciplinary or legal action.)

cc:
Controller


Manager responsible for equipment


Borrower

---------------------------------------------------------------------------------------------------------------

RETURN RECEIPT

Description of Returned Equipment:_____________________________________________

Condition of equipment returned   ( acceptable    ( damaged

Note:___________________________________________________________
Manager or Supervisor Signature:__________________________Date:_________________

cc:
Controller


Manager responsible for equipment


Borrower

